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S113:&:aH Apply for an IVP Fingerprint Clearance Card by link or QR Code- cards

can take up to 8 weeks to arrive from the time you get fingerprinted, please give yourself enough
time to receive the card (usually it’s faster than 8 weeks).

Please read all of the information on this first page before doing the application.

-> Click on this link: https://psp.azdps.gov/account/signup or

=> Scan the QR code:

Once the application is completed and paid for, schedule a fingerprinting
appointment here (if in AZ): https://arizona.fieldprint.com/

e Come get fingerprinted on Tempe campus! RSVP here: https://bit.ly/3CIJ635

e Out of AZ/International: fingerprinting location details are on the last page

Important Information for the online application
e There is a $67.00 fee to apply for your IVP Fingerprint Clearance card
e Payment method is credit/debit card
o Credit Cards issued by a foreign bank or entity are not an acceptable form of
payment due to the system's inability to confirm security measures. As an
alternative, please use a secured or prepaid Credit Card issued by a US entity or
bank
e You have to create an account on Arizona’s Department of Public Services website to
access the application
o Select the Individual Personal Account (the preselected option)
e You will need access to your email and cell phone during the application process for
login verification
e The application will ask for your reason for applying- select the State Board of Education

(Teacher or Other Certification) option
e Make sure you select and apply for an IVP_card NOT a Non-IVP card
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https://psp.azdps.gov/account/signup
https://arizona.fieldprint.com/
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*Here is a video on how to complete the online application: https://youtu.be/FZenOHNYMDbI or

follow along with the screenshots below:

1. Create your account (use link or QR Code above

° () () () Q

Account Type Profile Information Address Security Questions Create Account

Please select the type of account you would like to create. Read the description carefully before selecting and

continuing. The Individual Personal Account is the most common type of account.

———= _ (® Individual Personal Account - Select this option if you are applying for a Fingerprint Clearance Card, a

Security Guard License, a Private Investigator's License or are requesting Records for yourself.

The following account types are restricted accounts. They are designed for use by businesses, state regulatory

agencies, government agencies, media or law enforcement.

Please select the appropriate service to see additional account options.

t FINGERPRINT CLEARANCE CARD

- SECURITY GUARD / PRIVATE INVESTIGATOR LICENSING
t PUBLIC RECORDS OR DEPARTMENT RECORDS

Cancel ‘ I“ ’

Fill out contact information and create a password

Enter your address and select your security questions

Verify your email address

Once account is verified you need to login with the email address and the password you
just created

A one-time passcode (OPT) will be either texted or emailed to you

You will be sent back to the DPS home screen
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https://youtu.be/FZenOHNYMbI

2. Apply for your IVP Fingerprint Clearance card

WHAT SERVICE MAY WE PROVIDE?

SECURITY GUARD OR PI FINGERPRINT REQUEST A REPORT OR SECURITY GUARD OR PI
LICENSE CLEARANCE CARD RECORDS COMPLAINTS

Continue Continue Continue Continue

What action do you need to take?

~ / L
[+):

Requgs-it a Replacement / Apply for
a Card for Myself or Someone Else

Check the Status of the Card

e Select ‘yes’ or ‘no’ depending on if you've had a Fingerprint Card before
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What do you need to do?

D N

Apply For A New Clearance Card ‘ IVP Renewal ‘ ‘ Replace An E():(lasrtcllng Clearance

If you have never received an IVP Clearance Card, or if the Clearance Card you possess does not have an
IVP number on it, you are not eligible for the IWVP Renewal process. You must re-apply with a new
application.

If your contact information has changed, please edit your profile information before completing this
application.

Last Reviewed 3/14/2025



Do you require an IVP Clearance Card?

- State Board of Education (Teacher or Other Certification) ARS § 15-534

- Tutor or Teacher Preparation Programs ARS § 15-534

- Charter School Instructor ARS § 15-183

- School Bus Driver ARS § 28-3228

- Public and/or Charter School Non-Certified Personnel ARS § 15-512

- Public and/or Charter School Contractor, Subcontractor or Vendor and their Employees ARS
§ 15-512.

‘ vp ‘ ‘ Non-IVP ‘
P

=

If the listed statutes do not apply to you, you do not require an IVP card. If this information is unknown,
please contact the agency requiring you to apply.

e Select ‘'yes’ or ‘no’ if you've had an IVP Clearance card before
e Read the privacy act statement and select continue

Reason(s) for Applying

Check all the box(es) to indicate why you are applying*

State Board of Education (Teacher or Other Certification) ARS § 15-534

Tutor or Teacher Preparation Programs ARS § 15-534

School Bus Driver ARS § 28-3228

O

O Charter School Instructor ARS § 15-183

O

O  Public and/or Charter School Non-Certified Personnel ARS § 15-512
O

Public and/or Charter School Contractor, Subcontractor or Vendor and their Employees ARS § 15-512.

Are there other reasons you are applying? *

Yes @ No

e Fill out application information
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Employment Information

Name of Employer and/or Agency

Employer's Phone Number Extension

Employer and/or Agency Mailing Address ©

City

State

Arizona A d
Zip Code
Signature O

Fingerprinting Preference

After submitting the application, the applicant is required to submit fingerprints to DPS in order to complete the process.

There are different fingerprinting options for those that are physically present in Arizona and those that are applying from

outside the State of Arizona.

Based on your selection below, the applicant will receive a message in the Portal Message Center with the appropriate

instructions.

Fingerprint Method*

O The applicant is or will be physically present in Arizona for fingerprinting

O The applicant is not physically present in Arizona for fingerprinting

Applicant Signature

I authorize custodians of records to release information to the AZ DPS to process my application and acknowledge 1

have read the Notice to Applicant.*

Signature *

Type your full legal name as your signature.
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My Order

Once your request is completed you will receive an invoice with the fees for any pending items.

Per Arizona Revised Statutes all fees are nonrefundable.

Fingerprint Clearance Cards

Item ¢ Fee ¢
Identity Verified Prints (IVP) Fingerprint Clearance Card Application $67.00 Save for Later Delete
Total $67.00

Submit & Pay by Agency Code Submit & Pay by Credit Card Request Employer Pay

\/ I'm not a robot

e Enter credit/debit card details

o Credit Cards issued by a foreign bank or entity are not an acceptable form of
payment due to the system's inability to confirm security measures. As an
alternative, please use a secured or prepaid Credit Card issued by a US entity or
bank

e |n State Students: Once the application is paid for and submitted, make an appointment
and get your fingerprints done here: https://arizona.fieldprint.com/

o Out of AZ/International students need to find a local fingerprinting location that
will send your fingerprints to AZ. Please look up local UPS stores, Police Stations
or Google ‘fingerprinting services near me’. (Make sure to call ahead and be sure
they will send your fingerprints directly to the AZ Department of Public Services).
Keep a copy of all receipts you get when paying for both the application and
being fingerprinted.
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