
 
STEP #1: Apply for an IVP Fingerprint Clearance Card by link or QR Code- cards 
can take up to 8 weeks to arrive from the time you get fingerprinted, please give yourself enough 
time to receive the card (usually it’s faster than 8 weeks).  
 
Please read all of the information on this first page before doing the application.    
 
➔​ Click on this link: https://psp.azdps.gov/account/signup  or 

 

➔​ Scan the QR code:   
 
STEP #2: Once the application is completed and paid for, schedule a fingerprinting 
appointment here (if in AZ): https://arizona.fieldprint.com/  

●​ Come get fingerprinted on Tempe campus! RSVP here: https://bit.ly/3CIJ635  
●​ Out of AZ/International: fingerprinting location details are on the last page 

 
Important Information for the online application 

●​ There is a $67.00 fee to apply for your IVP Fingerprint Clearance card 

●​ Payment method is credit/debit card 

○​ Credit Cards issued by a foreign bank or entity are not an acceptable form of 

payment due to the system's inability to confirm security measures. As an 

alternative, please use a secured or prepaid Credit Card issued by a US entity or 

bank 

●​ You have to create an account on Arizona’s Department of Public Services website to 

access the application 

○​ Select the Individual Personal Account (the preselected option) 

●​ You will need access to your email and cell phone during the application process for 

login verification  

●​ The application will ask for your reason for applying- select the State Board of Education 

(Teacher or Other Certification) option  

●​ Make sure you select and apply for an IVP card NOT a Non-IVP card 
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*Here is a video on how to complete the online application: https://youtu.be/FZenOHNYMbI or 

follow along with the screenshots below:  

 

1.​ Create your account (use link or QR Code above)  

 
●​ Fill out contact information and create a password  
●​ Enter your address and select your security questions  
●​ Verify your email address 
●​ Once account is verified you need to login with the email address and the password you 

just created  
●​ A one-time passcode (OPT) will be either texted or emailed to you   
●​ You will be sent back to the DPS home screen  
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2.​ Apply for your IVP Fingerprint Clearance card 

 
 

 
 

●​ Select ‘yes’ or ‘no’ depending on if you’ve had a Fingerprint Card before  
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●​ Select ‘yes’ or ‘no’ if you’ve had an IVP Clearance card before 
●​ Read the privacy act statement and select continue  

 
●​ Fill out application information 
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●​ Enter credit/debit card details 

○​ Credit Cards issued by a foreign bank or entity are not an acceptable form of 
payment due to the system's inability to confirm security measures. As an 
alternative, please use a secured or prepaid Credit Card issued by a US entity or 
bank 

●​ In State Students: Once the application is paid for and submitted, make an appointment 
and get your fingerprints done here: https://arizona.fieldprint.com/  

○​ Out of AZ/International students need to find a local fingerprinting location that 
will send your fingerprints to AZ. Please look up local UPS stores, Police Stations 
or Google ‘fingerprinting services near me’. (Make sure to call ahead and be sure 
they will send your fingerprints directly to the AZ Department of Public Services). 
Keep a copy of all receipts you get when paying for both the application and 
being fingerprinted. 
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