
January 28, 2013 
 

 
 
Dear intern or student teacher placed at Xavier College Prep, 
 
Congratulations on your assignment to complete your field experience at Xavier College Prep 
(XCP).  It will be an exciting and challenging semester.   
 
The school and diocese have put into place procedures for tracking, verifying and legally 
identifying interns and student teachers.  If you are placed at XCP, you MUST do the following 
before starting the internship: 
 

•••• Register and complete the 3-hour initial foundation class “Called to Protect” or Safe 
Environment class.  Go to: http://www.safeenvironmenttraining.org/  Then click on 
“Register” tab, find the class that works for your schedule, click on “Register Here”.  
At the class you will receive paperwork to bring back to XCP. 

•••• Complete all Volunteer Paperwork Requirements as stated on additional page and 
included in training. 

•••• Be sure to have your DPS Fingerprint Clearance Card with you at all times. 
 

Your placement is not declared “official” until you completed the required training and 
paperwork.  If the status of your DPS card changes due to an arrest or other infraction, it is your 
professional responsibility to notify ASU and the school. 
 
Here is the address: 
 

• Questions? 
Contact Sarah Reed at XCP at 602-240-3139 or sreed@xcp.org  

 
 
Sincerely, 
 
Office of Clinical Experiences 
Mary Lou Fulton Teachers College 
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